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1. OBIIUE IMOJIOXXEHMSA

1.1. Hacrosmee nonoxenue o [IpreMHON KOMHUCCUH ABTOHOMHOHM HEKOMMEPYECKOM
nmpohecCHOHATBHON  00pa3oBaTelbHON  OpraHU3aIuH “Komme;x  rOpoACKHX
npexnpunuMareseit” (gaee - Komnemk) paspaboTaHo B COOTBETCTBUM:

-DenepanbHbiv 3akoHOM oT 29.12.2012 No 273-®3 “ O6 obpazoBanuy B
Poccuiickoii enepanun’;

TIpuxasom Munucrepersa npocsemerus PO or 02.09.2020r. Ne 457 «O6
yTBepkaennn Ilopsgka npueMa Ha oOydeHHe 10 0Opa3oBareIbHBEIM
IpOrpaMMaM CpeHero npoheccuoHanbHOro 00pa3oBaHusy;

-YerasoMm Komnemxka.

1.2. TIpuemuas xomuccus Komnemka (manee - ITK) cosmaercs B Hensx opraHu3aluu
npuema B Komnemx Ha oOydeHwe IO 00pa3oBaTEeNbHEIM IIPOrpaMMaM CPEIHEro
podh e CCHOHATBHOTO 00pa30BaHMU.

2. COCTAB U NIOPSIIOK ®OPMHUPOBAHMS MPUEMHOM KOMUCCHUH
2.1. B cocras IIK BXomaT mpeacenaTeNlb IPUEMHON KOMHUCCHM, OTBETCTBEHHBIM
cekpeTapsb, crernuanucTsl [IK (TexHuueckue ceKpeTapH).

2.2. Ipencenatenem I1K sBisercs nupexrop Komnemxka.

2.3. KommuecTBeHHBIH u mepcoHanpHBIM coctaB IIK yTBepkpaercs IpHKa3oM
nMpekTopa exeromHo. IlpueM HOKyMEHTOB Ha O0ydYeHHE OCYIIECTBISIETCS B CPOKH,
ycTaHOBNeHHEIe IlpaBmnamu Tmpuema Ha oOydeHHe II0 0Opa3OBaTENBHBIM
nporpamMmam CITO Ha npezronaraeMblil yaeOHBIH rof,.

3, ®OVHKOAM W TIOJHOMOYMSI TIPHEMHOII KOMMCCHH,
OBSI3AHHOCTH ¥l OTBETCTBEHHOCTD EE YWIEHOB

3.1. OcHoBHbIMU (QyHKIHIME [IK sSBISAIOTCA:

* WHGOPMHUPOBaHHME U KOHCYJIBTHPOBaHHE IIOCTYNAIOIIUX, MX 3aKOHHEIX
IpecTaBuTelNel o Bonpocam npruemMa B Koutemx;

* O3HAKOMJIEHME TIOCTymaromux u (WiM) wux poauTened  (3aKOHHBIX
mpexncraBuTeneir) ¢ YcraBom Kommemxa, ¢ JMIEH3MEH Ha OCYIIECTBICHHUE
o0pa3oBaTeIbHON JIEATENBPHOCTH, C O0pa30BaTeNbHBIMHA IIporpaMMaMu U
OPYTHEMH  OOKyMEHTaMH,  pPErIaMeHTUPYIOIMMM  OpraHu3alldi0 U
OCyIllecTBIeHHE 00pa3oBaTebHONM JESTEIBHOCTH, a Takke IpaBa WU
obs3arHOCTH 00yuarontuxcs Komnemxka;

* pasMenieHue npexycMmorpenHoi [Ipasunamu npuema B Komnemx nadopmanmu
Ha odurmansHoM caiite Komtemxka B cetu “MuTepHET”;



TIpHeM oT TocTynaromux B Kosiemk 3asBieHut, TOKyMEHTOB;
obopMIIeHHE TUYHBIX €)1 ITOCTYIAOIINX;

BEAEHHE Yy4YeTa MPHUHATBIX OT IIOCTYIArOIIUX BaﬂBﬂeHHﬁ, JOKYMEHTOB,
obecIrieueHue ux XpaHeHUs U UCIIOJIb30BAHHUA B COOTBETCTBHHU C Tpe60BaHI/ISIMI/I
,IIGﬁCTB}’IOIHCl"O 3aKOHOJIATEJILCTBA O 3aIllUTe IICPCOHAJIBHBIX NAHHBIX,

BeJCHMe CTATHCTHYECKOTO ydeTa IO OCHOBHBIM HAIpPABIEHHSM paboThl
TIPHEMHOM KOMFCCHI, TIOITOTOBKA HEOOXOAMMOH OTIETHOH NOKYMEHTALUH,

oprasu3amys  (QyHKIMOHMPOBAHKS CIIEHHMAIBHBIX TeIeQOHHBIX JIWHUA U
oduIMAaTEHOrO caifTa I OTBETOB Ha OOpaIleHHs, CBA3aHHBIE C IIPHEMOM Ha
o0yueHwUe.

3.2. K monaomouunsm 1K oTHOCHTCA:

-IIpOBEpKa JIOCTOBEPHOCTH yKa3aHHBIX CBEJCHHH U IOIMHHOCTH HPECTAB/ICHHBIX
IOKyMeHTOB. [Ip¥ IpOBEEHNM yKa3aHHOH NPOBEPKH, MpUEMHAs KOMHCCHS BIPABe
obpamarscsi B COOTBETCTBYIOIHME TOCYIaPCTBEHHBIC (MyHUIIUIIATEHBIE) OPraHbl U
OpraHu3aluy.

3.3. K ob6s3annocTaM mpencenarens [IK oTHocuTes:

o611ee pyKOBOICTBO AEATEIBHOCTBIO TIK;
pacnpeneeHre QyHKIUH MEXTy YICHaAMH 1K
yTBepKIeHue pexuma pabotst [1K;

obecriedeHue COOIMIONICHUS mpas MTOCTYIAOIINX, yCTaHOBIEHHBIX
3akoHomarenbcTBoM Poccuiickoit Denepaiium,

obecreyeHre MacHOCTH 1 OTKpbITocTH paboTsl I1K.

3.4. Tlpencenarens 11K HeceT OTBETCTBEHHOCTE:

- 3a BemonHeHue IIK TpeGoBaHWM HOPMATHBHBIX IIPABOBBIX aKTOB,
peraMeHTHpyYoMuX npreM B Kosremxk.

3.5. K 00g3aHHOCTSM OTBETCTBEHHOIO CEKpPETapst OTHOCHUTCA:

-opraHm3alds W KOHTpONs JenompomsBopctBa IIK, B ToM wHHCIE KOHTPOIb
IPaBUIBHOCTH (HOPMHUPOBAHHUS THYHBIX €J MOCTYNAroMX B Komemwk;

-IIOArOTOBKA U Iepeaayda JUIHBIX A€ B OTACI OpraHusanyu y‘le6HOI‘O Impoiecca,

-ITOJIFOTOBKA OTYETHOH JOKyMEHTAIlMH O XOfe ¥ pe3ylbrarax mpuema B Kommemx,
CTaTUCTHUYECKAsA OTUCTHOCTD,



~IIO/ITOTOBKA TIPOEKTOB ¥ IIOCIEIYyIONIee M3/[aHue IPHKa30B O 3a4UCICHAN B 9HCIIO
o0yJaronuxcs;

-00paboTKka W  IIOArOTOBKA uHpOpMAIY, TOMIEeXKaled pasMEeIleHHIo Ha
oduiansHOM caiite Komnemka B CeTH “UaTepHeT .

3.6. OTBeTcTBeHHEIH cexperaph [IK HeceT OTBETCTBEHHOCTD:

* 33 CBOEBPEMEHHOE ¥ Ka4eCTBEHHOE WCIIONHEHHE BO3JOXKEHHBIX Ha HETO
byHKITHH;

* 3a CBOGBPEMEHHOE M TIPABWIBHOE O(OPMIEHHE JIOKYMEHTaldd HIpHEeMHOH
KOMUCCHY;

* 3a JIOCTOBEPHOCTH OTYETHOH MOKYMEHTALUH O XO[e M pe3yibraTax IpreMa B
Komnemx.

* OpraHusamnuro pa60TBI HpI/IeMHOﬁ KOMHCCHAHU U HENNOCPEACTBEHHOE PYKOBOJACTBO
creihuaJIuCTaMu HpHCMHOfI KOMUCCHH,

* TpoBedEHHE IIEPBUYHOM IPOBEPKH  JOKYMEHTOB  IOCTYIAIOMKX  HA
TTOIJTUHHOCTH;

* opraHM3aIuMIo paboTHI ¢ BHyTpeHHEH 6asoi naHHBIX Komnemxa;

* JMYHBIHA TpHEM IOCTYAIONMX U MX POMUTENEH (3aKOHHBIX HpencTaBUTeNeH),
o3HaKoMIIeHue WX ¢ YcraBoMm Kommemxa, ¢ JIHIEH3WEH Ha OCYIIECTBICHHE
06pa3oBaTeNbHON  JeATENBHOCTH, O00pa3oBaTeNbHBIME  IPOTPaMMaMH 1
IpyTMMH  [OOKYMEHTaMH{,  PEDIAMEHTUPYIOIMMH  OpraHMsaluio |
ocyIecTBiIeHHe 00pa3oBaTeNbHOM NesTenbHOCTH Kolmemka, a Takxke 1pasa i
o6sr3apHOCTH 00ygaronuxcs Komnemxka,

* MOArOTOBKY OTYETOB O XOA€ IIpHeMa JUIA npeacenareirsi HpHCMHOfI KOMHUCCHH,

e BejeHWE OJIEKTPOHHOTO JXypHANa PErHCTPAlMH JOTOBOPOB U 3asBICHUH
ITOCTYAIOIIHX;

e [OArOTOBKAa (IpM HEOOXOAMMOCTH) OOpalleHud B COOTBETCTBYIOIIME
rocy/[apcTBEHHbIE (MyHHIMIIAIBHBIE) OpPraHbl ¥ OpraHM3allid C LEJbIo
TIOATBEPKICHUS IOCTOBEPHOCTH IOKYMEHTOB, IIPENCTaBIIEMBIX
IIOCTYTIAIOIIIMH.

3.7. K ob6s3annoctsm crnermanicToB I1IK (B 3aBUCHMOCTH OT BO3JIOKECHHBIX Ha HHX
(YHKITMI) OTHOCHTCS:

-HHPOPMHPOBaHHE W KOHCYNFTHPOBAaHWE [OCTYIAIOIMX, HX 3aKOHHBIX
npecraBuTeNel o Bonpocam npueMa B Koiemx;



- IpueM OT mocTyaomux B Komtex 3asBneHlH, TOKyMEHTOB (B TOM uHCIE B
SIEKTPOHHOM BHJE), BEJIeHME UX ydera, Iepe/iada Mpe/ceaaTeo IpUEeMHOA
KOMUCCUY;

- OKa3aH¥e TIOCTYTAOIMM [OMOLLY TIPH 3aI0JTHEHUHY 3asBIICHH;

- BBIaua ¥ (MWIK) BO3BpaIeHHE IIOCTYITAIOIINM JIOKYMEHTOB;

- JTOBEJIeHYE 110 TIOCTYIAIOMX HHGOPMAIIIH O IpreMe Ha 00ydeHue b0
00 oTkase B npﬁeMe Ha 00y4eHHe ¢ yKa3aHHEeM MPUIUHBI 0TKa3a,

- 00paboTka, aHaJIU3 U BHECEHME CBEJCHHHN MMOCTYMAIOIIIX B KOMIIBIOTCPHYIO
0a3y JaHHBIX.

3.8. Cremmamuctsl 1K 06s3aHBI Kaue€CTBEHHO HCIIONHATH BO3JIOXKCHHBIC Ha HHX
00S3aHHOCTH, COONIONAaTh JTHUKY OOINEHHs C IMOCTYIAIOMMMH M KX 3aKOHHBIMU
[IPEICTaBUTEIISIMH.

4. MOPAIOK AEATEJIBHOCTHA IIPUEMHOM KOMUCCUH
4.1. B cBoeit nestensHocTy [IpreMHass KOMUCCHS:

* [IPOBOJUT aHAJIU3 JIOKANLHON HOPMATHBHOM 03kl peryiupyomel IpreM B
KoJutemx, Ipyd HeoOXOMUMOCTH IPEICTAaBIsIeT Ha PacCMOTPEHHS IUPEKTOpa
KoJutepka MPOeKThl COOTBETCTBYIOIIMX JIOKAIBHBIX HOPMATHBHBIX aKTOB;

® OpraHusyeT IOATOTOBKY HOMGHICHI/Iﬁ 41 HGO6X0)II/IM01"0 06opy,11013aH1/15{ JJI
npreMa u XpaHCHUA JOKYMEHTOB MIOCTYTIAIOIIHX,

* OCYILIECTBISET HHQOPMUPOBAHWE IOCTYNAOIINX 00 ycloBUSX IIpueMa B
Konnemx;

e TOTOBUT OJAaHKH HEOOXOMMMOH MOKYMEHTAllMH, Pa3lIMuHBIe Da3[aTO4HBIC U
UH()OPMAIFIOHHBIE MaTepHaIIbl.

4.2. TlpueMHast KOMHUCCHSL B CBOE# paboTe MCIIONB3YeT CIIEIYIOLLy 0 HOKyMEHTAIHIO:

 HOpMaTWBHAs JOKyMEHTallus, PerlaMeHTHpPYIOIas [IPUeM B Komnemx, padoty
TIK;
e Kommu VYcTaBa, JIMIEH3WM Ha  OCyINECTBIEHHe 0Opa3soBaTellbHOH

OeATEIIbHOCTH,

* IepedeHh M XapaKTePHCTHKA OOpa3OBaTelBHBIX MPOrpamM, IO KOTOPBIM
ocyIecTBisieTes mpreM B Kommemx;



o xormu IIpaBun BHyTpeHHero pacmopsjka ofydaromuxcs Komremka, Apyrux
JIOKQJIBHBIX HOPMATHBHBIX AaKTOB, DEIIAMEHTHPYIOIMX OpraHu3aliio U
oCyIecTBIeHHe 00pa30BaTebHOM AesSTeIbHOCTH,

* JKypHAJ DEriCTpAIii AOrOBOPOB 00 OKa3aHMH IUIATHBIX 00pasoBaTebHBIX
yCIyT;
« GnaHKW 3asBIcHAI 0 mpreMe B Kosutemx, 3asBleHH#-coraculi Ha 06paboTKy

IIEpCOHATBHBIX JaHHBIX, yYTBEPXKICHHBIC IpaBwiamu mpueMa Ha oOydeHue B
Komnemx;

* QIIAHKU JOTOBOPOB 00 OKa3aHUH ILIATHBIX 00Pa30BaTENbHBIX YCIYT;

* GNaHKM ydeTa CTaTUCTHYECKOH MH(OpMaluu O XOIe U pesynbTarax IpueMa B
KOJIJIE[DK B 3JIEKTPOHHOU opMe.

4.3. JIoroBopsl Ha OKa3aHHEe IUIATHBIX 00pa30BaTeNbHBIX YCIYT PETHCTPUPYIOTCSA B
3IIEKTPOHHBIX JKypHANaX ycTaHoBieHHOH popmel ([Tpunoxernne 1).

4.4, VI3 TONAHHBIX JOKyMEHTOB (QOPMHPYETCsS JIAYHOE JeN0 IIOCTYIalomero B
COOTBETCTBUH C JIOKAJIBHBIM HOPMATUBHBIM aKTOM, AeHcTByromum B Komtemxke.

4.5. Jluumple pnena nocTymuBomxX B Kommemk 0oGQOPMIISIOTCS OTBETCTBEHHBIM
' ceKkpeTapeM MPHUEMHOM KOMHCCHH W II€PENaloTCs Ha XPAaHEHHE IO aKTy B OTACH
opraHu3aiuy y4e6Horo mpoiecca.



[MPHUJIOXKXEHUE 1

JKypHaJl perucTpany J0roBopos 06 OKa3aHHH IIATHLIX 00pa30BaTe/ILHBIX
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